APPLICATION FOR THE USE OF SCHOOL FACILITIES
PISCATAWAY TOWNSHIP BOARD OF EDUCATION

INSTRUCTIONS

1. After submission to the principal of the facility you wish to use, this application must be filed
with the Business Administrator at the Administration Building, 1515 Stelton Road, Piscataway
NJ 08854 along with a Certificate of Insurance naming the Piscataway Township Board of
Education as additional insured and a Fire Safety Permit. Applications received without these
documents will delay the processing procedure, forfeiting your requested date. Applicant’s
insurance coverage is primary to the District’s policy, which is noncontributory.

2. Only those requests of approved classified groups will be honored. Groups using school facilities
are approved by the Office of the Business Administrator and Building Principal.

3. Community groups using school facilities should be familiar with the rules and regulations for
use of such facilities.

4, A copy of this application will be returned to the requesting organization indicating approval or
rejection. 1t is advisable to personally discuss the use with the Building Principal to verify
availability.

5. In the event Piscataway schools are closed, all activities are cancelled. Status of schools may be
checked at our website www.piscatawayschools.org.

6. Use of school facilities are governed by Policy Regulation 7510 whose terms are part of this

facility use agreement and are available on our website at www.piscatwayschools.org.

Requested Day(s) / Date(s): (include ALL rehearsals)
Time
Day of Week: Date: From: To:

(if you require additional dates, please attach a list to this application)

Name of Organization:

Address:

Telephone Number(s):

Officers of Organization:

President Vice President
Address Address
Telephone No. Telephone No.
Secretary Treasurer
Address Address
Telephone No. Telephone No.

Person making arrangements with District:

Person responsible for supervising activity on date

of use:
Name Name
Address Address
Telephone No. Telephone No.
Email Address: Email Address:




School Requested: Purpose:

Facility Requested:
Cafeteria All Purpose Room Gymnasium Classroom
Other Other Other Other

School Equipment Requested: If use is granted, the responsibility for setting up for an activity and
the use of the equipment rests with the requesting group.

Kitchen Microphones Tables (#) Head Table
Rostrum Folding Chairs PA System Other
Will admission be charged? Price of admission:

Use of Proceeds:

Number of people expecting to attend:

A: Estimated per hour Facility Charges are listed below:

Classroom/  Maulti-
Gymnasium  Auditorium Cafeteria Kitchen Board Purpose
Room Room
High School $160/hour $206/hour  $50/hour $75/hour $20/hour NA
Middle School $75/hour $100/hour  $50/hour $75/hour $20/hour NA
Elementary $75/hour NA $50/hour $75/hour $20/hour  $40/hour
School
Administration NA NA NA NA $50/hour  $75/hour
Building
Minimum Hours 2 hours 2 hours 2 hours 2 hours 2 hours 2 hours

*You will be billed separately by the Food Services Management Company for staffing of the kitchen.

B: Per hour Personnel Rates/Charges are listed below:
Audio-visual Staff:  $35/hour AV student assistant: $12.50/hour Security:  $50/hour
IT Technician: $50/hour Kitchen Staff: $30/hour

C: Per hour Facility Renta! Fees-Fields are listed below:

Grass Fields: (no lights) $50/hour Grass Fields: (lights ) $100/hour
Athletic Turf Fields: (no lights)  $150/hour Athletic Turf Fields: (lights) $200/hour
D: Per hour Custodial overtime/weekend personnel charge is listed below:

| Custodial Rates: $35/hour $50/hour overtime
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Organizations requesting use of Piscataway Board of Education facilities must comply with the COVID-
19 precautionary measures and requirements set forth in any applicable Executive Orders issued by State
and Federal governments. Organizations must comply with all CDC guidelines while using Piscataway
BOE facilities including, but not limited to: appropriate face protection and social distancing.

By signing below, I understand the above stated charges and agree to the rules/regulations.

Signature of Representative/Organization Date

TO BE COMPLETED BY BUSINESS OFFICE:

Organization Type/ Group Classification

1. Uses and groups directly related to district schools and the operation of the schools, including
student groups;

2. Uses and organizations indirectly related to district schools, including the P.T.A. and P.T.O.
groups, and the Adult and Community Education Program;

3. Activities for school-aged children sponsored by the Piscataway Township Recreation Department

or other nonprofit organizations;

4, Departments or agencies of the municipal government;

5. Other activities of the Piscataway Recreation Department;

6 Piscataway community organizations formed for charitable, nonprofit, civic, social or educational
purposes;

7 Piscataway community church groups;

3. Piscataway community political groups;

9. Piscataway industrial or business groups not engaged in profit-making;

0 Piscataway commercial or profit-making organizations; or private social functions, on fee paid
basis, to be reviewed annually by the Board,

1. Nonprofit groups or organizations which are not located in Piscataway;

12. Profit-making group or organizations which are not located in Piscataway.

Based on the information submitted, your estimated charges are (to be determined after
submission and approval of application):

Ej None | ] Rental Fees
Number of Hours

|:] Custodial Rate
Number of Persons
Number of hours/person
Rate/Hour

{:} Security

Number of Persons
Number of hours/person

Rate/Hour Certificate of Insurance Enclosed
THIS APPLICATION HAS BEEN: __  APPROVED ____ REJECTED
Signature of Building Principal Signature of Business Administrator
Date Date

Revised 2/22/23



Piscataway Board of Education

Home

< Prev ] [Next > ]
To Policy,
®\ Search District Kegabatinns

Dastriet Rewolmtions TOO

District Regulaticn
7510 - USE OF SCHOOL FACILITIES

Saction: Property
Date Created: December 2019
Date Edited: December 2019

The Superintendent of Schoals shall develop regulations for the use of school facilities. Such regulations shali
be distibazed e every user of the facililies and overy applicant for the us¢ of schaol facilities. Permission to
use scheol facilities shall be granted only to persons and organizations that agree in wriling (e be bound by
these regulatiens.

The following procedures must be followed in order te use school facilities and grounds:

A.

The Croup Registration Forms are completed in order fo tegister @ group with the district and it is
available {n the Business office or online. Any organization whe desires to use the district’s facilities
mast complete the Group Registration Forms. All group registrations will require the Superintendent
of Schools or designes's approval.

The Facility Requisition Forms are completed when roquesting to use facilities at specific dates and
wines, The use of all school facilities and grounds must be granied by the Business office seven days in
advance of the event. Facility Requisition Forms are avaitable in the Business office or online. Before
completing forms, the requesting organization shoutd check the building calendar for availability of
dates, The Facility Requisition Form must be completed and signed before the request is granted. At
licaes, maintenance of the building, and school needs, will fimit availability of the school facilities.
Prermission for the use of any building or grounds is confined only to these areas explicitly identified
on the Faeilities Requisition Form.

Canceilation - The public scheol program has first priotity in the use of the facilities, In the event that
a conllict should develop with an approved requisition, the Board reserves the right o cancel the
rescrvafion at fast three days in advance of the scheduled date.  Renting cepanizalions may cancel
confirmed reservations withoul penalty by contacting \he Board office at Jeast by 3:00 p.m. one
business day in advance of the beginning fime of the scheduled event. Weekend cancellation must be
received by the Board office by 3:00 p.m. on Friday. All costs dus to the Board resulting from late
cancellation wilt be billed to the organization.

Eguipmenst - Use of tables, chairs and public address systems can be requesied on the requisition form.
Use of a projection device will require training by or the hiring of a Piscataway stafl person. Only
mained personne! may use the projection device.

Stage scenery - Scenery may be left overnight if requested, and approved, within the tequisifion form.
Fuil responsibility is 1o he assumed by the lessce. All scenery must be stored at the rear of the
backdrop or in the wings. School scenery cannot be used.

Adult Supervision

1. All programs that involve children and students are required fo have adult supervision. A
minimum of two adull supervisors, one of who is responsible for the orderly sonducl of all
attendeos wilhin the building and on school grounds is required.

2. Parents who bring children to adull scheduled activities are to supervise sheir children at all
times. Na child is to be in the building unsupervised. Unsupervised children will be delivered
10 an adult supervisor.

Smoking, illsgal gambling, alcohol, dangerous conlrolied substances - Use of smoking materials,
gamhbling, or the possession or use of alcobelic beverages or dangerous controlled substances ia all
Board-awned buildings and on grounds is prohibited by Board policy and State law.

Rosponsibilities/Damages - The Board will not be responsible for damage or theft of lcssces’ properlics
lefi on the premises.

1. Lessees of schoot facilities must assume responsibility for any damages to the propesty or loss
of eguipment.
2. Asctivities causing tndue wear and tear lo school properties are prohibited. Any damage caused

througl: the use of facilitics andfor grounds wil} be charged (o the Jesses.
3 Food and beverages are prohibited in the gym and auditoriuny.

School buildings must be vacated by 1200 pam. unless special permission is granted by the
administration.

The climate controls for heating and air conditioning are preset by the custodial staff to meet
operational requirements.

The use of school Facililics for activities directly related 1o the cducarional program and disirict
aperations shall be without cost Lo (he user excepl thal the user shall be responsible for any custodial
cost incurred by the use and any fecs charged by a law enforcement agency in connection with the use.

All organizations using the schools at times when facilities ave not serviced by cuent custodial
schedules will be charged for custodial overtime costs made necessary by this extra duty, including set-
up time and cleaning time required after use.

Al Piscataway based commmunity chuech and/for political greups, non-Piscataway based not-for-profit
organizations, non-Piscataway based conununity church, non-Piscataway hased political groups and
olier crganizations will be zssessed a facitity use charge in accordance with the schedule of facility use
charges.

When stafl members or students are required to operate audie-visual equipment or technology, charges
will be made accerding to current fee schedules.

Use of kitchen facilities or equipment may be granted only by the manager of the district's Food
Services Program under 1h¢ supervision of a member of the cafoteria staff with charges being made
according to current fee scheduies. Al organizations using the schools agree to provide and pay for the
services of a minimum of two Piscataway security guards for affairs and/or other approved security
services with anticipaled attendance in excess of twe bundred fifly persons. Additional security may be
required at the discrelion of the Piscataway Board of Education.

Any organization may uppeal the assessed fees and charges by making & request, in writing, to the
Superintendent of Scheols o minimum of sixty days prior to the requested event. All organizations or
persons granted the use of school shail pay in advance the scheduled fee and the cost of any additionat
statf services required by the use.

Each user shalt present evidence of the purchase of organizational liability insurance to the limit
prescribed by district regnlalions. The Board of Education carries insurance covering ils legal liability.
The Buard of Educalion sssumies no liability of the licensee. The Beard of Education requires tlut the
lessee complete Cerlificate of Insurance, naming the Piscataway Board of Education as an additional
insured, The minimum amount of insurance coverage for personal injury is to be no less than
51,000,000 and 1o the property damage no less than 100,000, Users shall be financially liable for
damage to the facilities and for proper chaperonage.

The Applicant shall covenant for himsel#hersell, his/er executors, adminisirators and assignees that
he/she will keep and hold harmless, the Board of Education, their successers, and assignees, from any
and a1l liability for anything arising from or out of the occupancy of the applicant, hus/her executers,
administrators, or assignees, or hisfher or their servants or agents and from any loss or damage arising
from any faull or nogligence by the applicant, his'her excoutors, administralors or assignees, on failure
on histher or their part to comply with any covenant, condition or obligation contained in this
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application or whether such loss or damage be caused by the failure of the Board of Education, their
suceessors or assignees ta perform any covenant contained herein to be performed by szid Board of
Education, their sucvessors, or assignees.

Violation of regulations governing the use of schoal premises or lack of adequate supervision of
participants may resull in withdrawal of privileges for the use of the Board of Education facilities.

Enforcentent of 2l rules and regulations is the respensibility of the Building Administrator who shall
nolify 1he Busingss office of ali instances of non-compliance. The Business office shall have authority
to withdraw future facility use by non-complying organizations.

Jasurance - The lessee must provide adequate insurance as may be directed by the Board. The lessee

shall be legally responsible for alf claims by o person{s) filing claims from any personal injury,

property domage and/or loss on school grounds of in school buildings during the period the scheol
facilities are being rented or used. The lessee must provide & "Certificate of Public Liahility Insurance”

on a comprehensive liability form which must name the Piscataway Beard of Education as the

sddi(innal insured. Said insurance shadl not be less the $1,000,000 which includes $1€0,000 property
amge,

Any youth sports leam orgenization thal is granted permission to use school fucilities must provide the
school district proof of an insurance policy against liability for any bodily ijury in the amount of pot
less than $50,000 per person per occurrence, insuring the youth spors team organization against
liability for any bodily injury suffered by a person. The youth sports team organization mus! also
provide & statement of compliance with the scheo distrier's Policy and Regulation 2431.4 - Prevention
and Treatment of Sports-Related Concussions and Head Injuries, which will be provided to the adult

representative of the requesting organization with the application o use schoel facilities.

For the purpose of this Policy, & “youth sports team erganization™ means one or more sports (eams
organized pursuani o a nonprofit o similar charler or whick arc member leams in a lgague organized
by or affiliated with a counly or municipal recreation departmenl,

Fee and charges:

N Custodial overtime charge: A charge of $50 per hour/per custodian will apply for use of
facilities on weekends and time periods when a custodian i not otherwise scheduied for duty.
Every group that schedules facilities usage on weckends and time periods when a cusiodian is
not otherwise scheduled for doty will pay this fee. There wili be a minitum fwo hour charge.

2. Sccurity Chargs: Security will be required for all events when the number of participants will
be in excess of [ifly individuals. A charge of $50 per hour/per securily person will apply for the
use of facitities on weekends and time periods when u security guard is not otherwise scheduled
for duty. In addition, one security guard will required for every three bundred individuals
attending the event.

3. Other personnet charges:
a, Audio-visual staft - $35.00 per hour
b, Audio-visual student assistant - $12,50 per hour

€. Custedial stalf (OT = | 12 times) - $35.00 per hour
d. 1T Technician - $50.00 per hour

€. Kitchen staft - $30.00 per hour

f. Security - $50.00 per bour

4, Facility reniat fee - Buildings

Gymmasium | Auditoriuma | Cofeteria | Kitehen! | Class- Muhi-
Cufeieria | room Purpose
Raom
High S10Aour S200Mhour $5thowr | $TShour § 320hour | NA
Schuol
Middte 375hour $100hour S50hour § $75hour | S20hour § NA
School i
Elementary 575monr NA $50hour | $75hour | S20hour | $4Whour
Sehoat
Administration | §75/kenr NA Na NA HA §T5monr
Building
5. Facility rental fee - Fields

a Grass field - no Hghts - $50 per hour

b. Grass fields - lights - $100 per hour

< Athletic turf field - no lights - $1350 per hour
d. Athletic turt ticld - lights - $200 per hour

The fees and charges apply to the various user groups a3 follows:

Group Classification | Fees and Charges

tses and groups { Custodial overlime
direclly Telated to | Security (when required)
the Piscataway | Other personnel
School District and
the operations of the
school district

Uses and § Custodial overtine
organizations Security (when required)
indirectly related to | Gther personnel

the Piscataway
School District and
the operationg of the
school district,
including  the PTO
groups

Aclivities for | Cusiodial overiime
school-zged Security {when required)
Piscalaway resiclent | Other personnel
students  sponsored
by the Piscataway
Township
Recreation
Department or the
Piscataway  Soccer

Club

Departments or | Custodial overtinie '
agencies  of  the | Security (when required)

Piscataway Cther personnel

nunicipal

governiment
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Piscataway  based
not-for-profit
community
organiZations
formed for
charitable, civic,
athletic or
educational

purposes

Custodial overtime
Security (when required}
Other persannel

Piscataway  based
communily  church
andfior political
groups

Custodial overtime
Security (when required)
Other persennel

Facility Rental Fee

Group Classification

Fees and charges

Nen-Piscataway
based not-for-profit
crganizations
formed for
charitable, civie,
athletic or
educational

puUIDOses

Custodial overtime
Security {when required)
Other personnet

Facility Rental Fee

Non-Piscataway
based  community
church and/er
political proups

Custodiai avertime
Security (when required}
Other persomnel

Facilily Rental Fee

Gther organizations

Custadial avertime
Security {when required)
Other personnel

Facitity Rental Fee

1. Payments - Bills will be puid s stipulated by the Piscataway Board of Education Busineys

office.

2. Classroom charges bused on twenty participants per room, large group classrooms will be
assessed based on the nizmber of participants.

3. Piscataway-based groups must consist of a population of ecighty-five pergent of the events
participants residing in Piscataway Township.

4. Al Nol-for-profit based orpanizations nisl provide copics of Ike Internal Revenue Service
(IRS) Detennination Letter and a copy of their annusl required Form 990,

5. Any organization may appeni the nssessed fees and charges by making 2 request, in wrting, to
the Superintendent of Schools a minimum of sixty days prior tu the reguested event.

There shall be a revised fee schedule for long-term usage of facilities when school is not in session and

1his is fo be determined on a case-by-case basis,

[ssued: 12 December 2019
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